
 

FOUND PROPERTY  (handed in) 
ref no:   

ID/Name of owner  

Item type  

Description 
 

 

Contents  
 

 

Cash amount (notes) 

 
Given to supervisor 

 
 

Yes  □ 

Where /when found  

Handed in by: 
(Finder name & address 
overleaf – optional) 

 

Staff completing 
form:                               

 

 
 
Date:                         Time:               

Other notes  

Returned signatures 

Collected by (Print 
name)  

 

Signature  

Staff Signature   

Date & Time returned  

FOUND PROPERTY  (handed in) 
ref no:  

ID/Name of owner  

Item type  

Description 
 

 

Contents  
 

 

Cash amount (notes) 
 
Given to supervisor 

 
 

Yes  □ 

Where /when found  

Handed in by: 
(Finder name & address 
overleaf – optional) 

 

Staff completing 
form:                               
 

 
 
Date:                               Time:               

Other notes  

Returned signatures 

Collected by (Print 
name) 

 

Signature   

Staff signature   

Date & time returned  

 



 

MISSING/LOST PROPERTY Report 

ref: Date:                        Time:               

Item type  

Description 
 
 
 
 

 

Contents  
 
 
 
 

 

Where /when lost 
 
 

 
 
 
Stolen – YES/NO 

Owner contact details: 

NAME    (PRINT 
CLEARLY) 

 

Address 
 

 

Phone  

Other notes  

Matched Yes □ 

 

MISSING/LOST PROPERTY Report 

ref: Date:                        Time:               

Item type  

Description 
 
 
 
 

 

Contents  
 
 
 
 

 

Where /when lost 
 
 

 
 
 
Stolen – YES/NO 

Owner contact details: 

NAME    (PRINT 
CLEARLY) 

 

Address 
 

 

Phone  

Other notes  

Matched Yes □ 

 



 

FOUND PROPERTY  (handed in) – MOBILE PHONE 
ref no:   

ID/Name of owner  

Phone Type (Make & 
Model) 

 

Phone number  

Network  

Description 
Colour/screensaver/ 
Case/locked/last call 
Other distinguishing 
features 
IMEI etc 

 
 
 

Where /when found  

Handed in by: 
(Finder name & address 
overleaf – optional) 

 

Staff completing 
form:                               

 

 
 
Date:                         Time:               

Other notes  

Returned signatures 

Collected by (PRINT 
NAME)  

 

Signature  

Staff Signature   

Date & Time returned  

FOUND PROPERTY  (handed in) – MOBILE PHONE 
ref no:   

ID/Name of owner  

Phone Type (Make & 
Model) 

 

Phone number  

Network  

Description 
Colour/screensaver/ 
Case/locked/last call 
Other distinguishing 
features 
IMEI etc 

 
 
 

Where /when found  

Handed in by: 
(Finder name & address 
overleaf – optional) 

 

Staff completing 
form:                               

 

 
 
Date:                         Time:               

Other notes  

Returned signatures 

Collected by (PRINT 
NAME)  

 

Signature  

Staff Signature   

Date & Time returned  

 



 

MISSING/LOST PROPERTY – Mobile Phone Report 

ref: Date:                        Time:               

Phone Type (Make 
& Model) 

 

Missing phone 
number 

 

Network  

Description 
Colour/screensaver/ 
Case/locked/last 
call 
Other distinguishing 
features 
IMEI 

 

Where & when lost 
 
 

 
 
 
Stolen – YES/NO 

Owner contact details: 

NAME    (PRINT 
CLEARLY) 

 

Address 
 

 

Phone (friend’s 
number) 
Email 

 

Notes eg also 

reporting other 
items (separate 
form) 

 

Matched Yes □ 

MISSING/LOST PROPERTY – Mobile Phone Report 

ref: Date:                        Time:               

Phone Type (Make 
& Model) 

 

Missing phone 
number 

 

Network  

Description 
Colour/screensaver/ 
Case/locked/last 
call 
Other distinguishing 
features 
IMEI 

 

Where & when lost 
 
 

 
 
 
Stolen – YES/NO 

Owner contact details: 

NAME    (PRINT 
CLEARLY) 

 

Address 
 

 

Phone (friend’s 
number) 
Email 

 

Notes eg also 

reporting other 
items (separate 
form) 

 

Matched Yes □ 
 


